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Team Leader, Jumpstart
Position Description

Position Summary                                                                                             

Jumpstart is a national early education program working toward the day every child in America enters school prepared to succeed. The Jumpstart team leader position is open to current Jumpstart members and alumni who have completed at least one year of service or undergraduate / graduate students who have early childhood education backgrounds and can serve in a team management role. Team Leaders are responsible for assisting in the overall management and coordination of a designated Community Outreach (CO) program or project. The following responsibilities are required of all team leaders.
Major Duties and Responsibilities                                                                                                                                                                                 

A. Member Management and Support 
· Communicate with peers, Jumpstart staff, children, children’s families and classroom teachers and model appropriate interactions for team members.

· Facilitate connections between members and children’s families including multiple means of communication (notes, newsletters, in-person conversations, etc.).

· Represent Jumpstart professionally at partner early childhood center when questions and concerns arise for the team. 

B.   Program Management and Participation 
· Participate fully in and lead a team of peers in implementing Jumpstart programming - two times per week for two hours each, totaling four hours a week. This classroom time includes a variety of activities in a consistent routine such as reading, small and large group activities, and facilitating centers. Team leaders lead and/or manage some of these activities and ensure that programming follows Jumpstart guidelines.  

· Interact with preschool-age children at their level in a classroom setting with high activity and noise levels and other varying environmental conditions. Interaction includes being able to move around the classroom to participate in various activities with the children. 

· Participate fully in 30+ hours of pre-service (including additional team leader training) and 10+ hours of on-going in-service trainings, and weekly team leader meetings, broken down in 1/2-8 hour increments.

· Lead a team of peers during 1 hour team planning meetings and classroom activity preparation twice per week, which includes demonstration, planning, reflection, and/or training, for a total of 2-5 hours per week, working with other members in a small group to reflect on and plan for weekly classroom activities. 

· Complete 1-5 hours weekly of individual planning and preparation for Jumpstart classroom activities. This includes preparing for team leader-led elements (such as Group Meeting) and gathering materials for classroom activities. 

· Demonstrate effective reading and writing skills in order to participate in the Jumpstart program. Includes reading lesson plans and training manuals. 
· Assist in school year start-up activities, including member recruitment and pre-service training
· Attend and participate in all team leader specific meetings and training sessions 
· Plan, implement and evaluate sessions using Jumpstart’s curriculum, guidelines and quality standards
· Complete any additional program management requirements to facilitate the management of the Jumpstart program
· Serve as communication link between site staff and participants
· Lead team during service days, launch events and other service projects and events
C.   Administrative Tasks 
· Attend all related CO meetings, trainings, seminars, and workshops

· Represent CO at University classes, meetings, or events

· Perform other related duties and activities, to support the program and the Office of Community Outreach (CO), as needed

· Assist Coordinator with completion of program management-related paperwork (i.e. AmeriCorps, Jumpstart, Program Partner, State of CT required forms)

· Complete incident reports and share with appropriate CO staff in timely manner

Qualifications                                                                                               

A. Minimum Qualifications: 

· Strong interest in and commitment to community service

· Experience working with young children, and/or a desire to learn more about early childhood education

· Ability to build and manage a team of diverse members to effectively implement the Jumpstart curriculum and program

· Ability to effectively convey oral and written communication, including the ability to facilitate meetings and trainings

· Ability to plan and implement Jumpstart sessions, promoting children’s educational development

· Model appropriate interactions with children and families and have the potential to coach members in working effectively with children and families

· Experience in a leadership role, preferably with college students/peers
· Capacity to facilitate individual and group meetings
· Dedication to Jumpstart’s mission and program areas as well as a willingness to represent Jumpstart to outside groups

· A strong appreciation for, as well as a willingness to work with and support, demographically diverse and traditionally underrepresented and oppressed groups (e.g. race, cultural, gender, ability, and sexual orientation)

· Maturity and good judgment in relating to Jumpstart peers, partners, and families
· Student must not be on academic probation and maintain academic standing in accordance with the Department of Student Activities Student Leader Eligibility Policy (less than a 1.8 semester GPA for 1-23 credits, or less than a 2.0 semester GPA for 24+ credits)
B. Preferred Qualifications:
· At least one year experience in early childhood education or related coursework

· At least one year experience with Jumpstart

· Experience in a leadership role at the college level
Commitment                                                                                                                  
· Full academic year commitment and 300+ hours of AmeriCorps term of service is required

· Participation in Jumpstart’s September Leadership Institute training during Fall Semester
· 10-15 hours per week; exact hours and schedule will fluctuate and is somewhat flexible to student’s academic schedule 

· Participation in CO Training in August the week before Fall Semester begins
· Some additional service activities on periodic weekends will be required

Compensation and Benefits                                                                                  
· Potential to earn a work-study stipend during the term of service

· Segal AmeriCorps Education Award upon successful completion of 300 hour service term 

· Extensive training in the field of early childhood education

· Invaluable opportunity to make a difference in the lives of children

· Unique opportunity to join a network of individuals serving young children nationwide

· Professional training and support to implement Jumpstart’s various volunteer initiatives that promote the Jumpstart mission and program areas

The University of Connecticut is an Equal Opportunity Employer and supports all state and federal laws that promote equal opportunity and prohibit discrimination. In keeping with our commitment to build a culturally diverse community, the University of Connecticut encourages applications from women, veterans, people with disabilities and members of traditionally underrepresented populations.
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